FORWARDING ADDRESS NOTICE
FOR RETURN OF SECURITY DEPOSIT
Date: ___________________________
Tenant Name(s): __________________________________________
Former Rental Address:

City: __________________ State: ______ Zip: __________

To:
Landlord / Property Manager: ______________________________
Address: _________________________________________________
City: __________________ State: ______ Zip: __________

[bookmark: _s59aaw87cojd]RE: Forwarding Address for Security Deposit Return
Dear __________________________,
I/We previously rented the residential property located at:
____________________________________________________________
This letter serves as formal written notice of my/our forwarding address following the termination of the tenancy at the above-referenced property.
The tenancy ended on ________________________, at which time the premises were vacated and possession was returned. All keys, access devices, and other property belonging to the landlord were returned at that time.

[bookmark: _vvoqs0jnbtom]Forwarding Address
Please send all correspondence and the return of the security deposit to the following address:
Name: __________________________________________
Forwarding Address:

City: __________________ State: ______ Zip: __________

[bookmark: _fqpm40h07i70]Security Deposit Return
At the beginning of the tenancy, I/we paid a security deposit in the amount of $________________.
Pursuant to the lease agreement and applicable landlord–tenant laws, the landlord is required to return the tenant’s security deposit, along with an itemized written list of any deductions, within the legally required timeframe after the tenant vacates the premises and provides a forwarding address.
Please mail the security deposit refund and any itemized statement of deductions to the forwarding address listed above.

[bookmark: _b3u3zy7eb0rw]Request for Written Confirmation
If there are any questions regarding the return of the security deposit, please contact me/us using the information below.

[bookmark: _nk8wt1vz8e2h]Contact Information
Phone: __________________________________________
Email: __________________________________________

Thank you for your attention to this matter. I appreciate your prompt handling of the security deposit return.
Sincerely,
Tenant Signature: __________________________________
Printed Name: _____________________________________
Date: ______________________
Tenant Signature: __________________________________
Printed Name: _____________________________________
Date: ______________________

Method of Delivery:
☐ Certified Mail
☐ Regular Mail
☐ Email
☐ Delivered in Person
Date Sent: ______________________

